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Nonprofit Fellows Internship 
INTS 498-002: Nonprofit Fellows OR GOVT 496-012 & -013: Nonprofit Fellows 

(Note: An additional two internship credits are embedded in INTS 331 and GOVT 358) 

 

 
 

 

 

 

 

 

“Tell me and I forget; Teach me and I may remember; Involve me and I learn” 

– Proverb 

Experiential learning is a means of connecting the classroom with real world experiences. Credit is 

given for the learning gained from the experience, not simply for on-site hours logged. As such, your 

task as a student is to document, demonstrate, and thoughtfully reflect on what you learn during your 

internship. As an intern, you will integrate your experiential work in a job setting with academic course 

work. Completing an internship for credit thus is means of incorporating qualified and supervised 

work into your degree program. Further, this internship experience will help you develop your 

awareness of the internal dynamics of an organization and external factors within the workforce. 

 

As a participant in this internship experience, you can expect to: 

 

 Connect your academic course work with your workplace experience; 

 Complete assignments that encourage in-depth reflection about the internship; 

 Develop career readiness and workplace competencies; 

 Explore career options and gain work experience. 

 

This course meets the “exploration” requirement of Mason Core which seeks to acquaint students with the broad range of intellectual 

domains that contribute to a liberal education. By experiencing subject matter and ways of knowing in a variety of fields, students 

will be better able to synthesize new knowledge, respond to fresh challenges, and meet the demands of a complex world. 
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Commitment to Equity, Diversity, & Student Support 

The School of Integrative Studies (SIS) promotes and works to maintain an equitable learning 

environment. We value all individuals and believe that diversity makes for a richer learning experience. 

If you require accommodations to fully participate in this course, please see me and contact the Office 

of Disability Resources at (703-993-2474; ods@gmu.edu). All academic accommodations must be 

arranged through that office. Click on the following link to find contact information for a range of 

on-campus student support resources. Please be aware that as a faculty member and designated 

“responsible employee,” I am required to report all disclosures of sexual assault, interpersonal 

violence, and stalking to Mason’s Title IX Coordinator per university policy 1412. If you wish to speak 

with someone confidentially, please contact the Student Support and Advocacy Center (703-380-

1434) or Counseling and Psychological Services (703-993-2380). You may also seek assistance 

from Mason’s Title IX Coordinator (703-993-8730; titleix@gmu.edu). 

 

How to Communicate with Professor Frye 
 

 

 

 

 

 

 

 

Your site supervisor will be your main point-of-contact for day-to-day happenings in the organization. 

However, as the internship coordinator, I will facilitate the academic learning connected with your 

internship, and in that regard, I am available to you for support. Email is the most expedient means 

of communicating with me when you have questions or need clarification on assignments. In most 

cases, I will respond within 24-48 hours, though I generally don’t check emails on Saturdays. All emails, 

regardless of purpose, must include the course name and section number in the subject line and the 

body of the email must begin with a greeting and conclude with your name. A student’s identity is not 

always apparent from the email address and without your name I won’t know who you are, nor will I 

respond. 

 

 

 

 

 

 

 

Samuel L. Frye, Ph.D. 

Visit:  Enterprise Hall Room 426 (By appointment) 

Call/Text: 571-310-3866 (Google voice) 

Email:  sfrye4@gmu.edu (Official University Email) 

Follow:  @ProfessorFrye (#NonprofitFellows2020) 

Share:  slf182@gmail.com (Google docs)  

 

mailto:ods@gmu.edu
https://stearnscenter.gmu.edu/knowledge-center/knowing-mason-students/student-support-resources-on-campus/
https://diversity.gmu.edu/sexual-misconduct
https://universitypolicy.gmu.edu/policies/reporting-of-clery-act-crimes-andor-prohibited-sexual-conduct/
http://ssac.gmu.edu/
https://caps.gmu.edu/
https://diversity.gmu.edu/sexual-misconduct
mailto:titleix@gmu.edu
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Learning Assignments At-A-Glance 

 Value Graded Assignment 

 

300 

300 

200 

100 

100 

Journal Entries (biweekly) 

Site Supervisor Evaluation 

Student Evaluation of Site 

Internship Time Sheets (weekly) 

Career Readiness Package 

Total                       1,000  

 

Honor Code and Academic Integrity 
You are expected to observe and abide by the University's Honor Code. Three fundamental 

principles students must always follow are:  

 

1. All work submitted must be your own;  

2. When using the work or ideas of others, including fellow students, give full credit through 

accurate citations;  

3. If you are uncertain about citation rules or assignment guidelines, ask your instructor for 

clarification. 

No grade is important enough to justify academic misconduct. If you feel unusual pressure or anxiety 

about your grade in this or any other course, please let an instructor know and seek help from 

University resources. The University provides a range of services to help with test anxiety, writing 

skills, study skills, personal issues, and related concerns. Failing to properly cite your sources, even if 

unintentional, is considered plagiarism, a serious offense. Further, the re-use of papers, presentations, 

and other materials from one course in another course is not appropriate or acceptable. Violations of 

the University Honor Code will be referred to the University Honor Committee for review and action, 

which may include a zero for the assignment or total course failure. 

Summary* of Learning Assignments 

*Note: Additional instructions and grading rubrics for the following assignments will be provided on 

Blackboard. 

Journal Entries. Eight times throughout the semester (approximately every two weeks), you will 

complete a Blackboard journal entry reflecting on your experiences over the prior two weeks of 

work. 

Site Supervisor Evaluation. You will provide the me with your direct supervisor's name and 

contact information (phone & email address) prior to or during the first week of the semester. Your 

supervisor will receive an evaluation form and instructions at the end of the semester. This 

evaluation is an essential component of the internship since your supervisor will have the best 

understanding of your performance. 

https://oai.gmu.edu/mason-honor-code/full-honor-code-document/
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Student Evaluation of Site. You will submit an end-of-semester student evaluation of the 

internship site. The information shared on this evaluation will not be shared with the internship site 

or site supervisor unless you provide written consent. 

Internship Time Sheets. To earn six internship credits, you must complete at least 260 hours by 

the end of the semester and account for these hours on a Time Sheet that contains your supervisor’s 

signature. Time Sheets must be uploaded to Blackboard weekly. Time Sheets without supervisor 

signatures will not be accepted. 

Career Readiness Package. This package of assignments consists of a résumé and cover letter that 

could be sent to a potential nonprofit employer. In addition, you will complete a two-page paper 

that addresses the experiences and skills you need to acquire during your remaining time at Mason 

or upon graduation to fulfill your future academic and/or career goals.  

 

Final Course Grade Calculations 

 
At any point during the semester you can determine your percentage grade by dividing your earned 

points (available on Blackboard) by the total points possible at the time you are calculating and 

multiplying the quotient by 100. For example, if you have accumulated 650 points out of an assigned 

700, your grade would be an "A-". Please note that I do not round up percentages. To receive an "A" 

in this course you must earn at least 930 points by the end of the semester; 929 points is a point short, 

and fairness to everyone, I will not arbitrarily award extra points to some students and not to others. 

Please also note that it is your responsibility to monitor your grades – If you have questions about 

your grade you must contact me within two weeks of the date the grade was published. Furthermore, 

once a final grade has been recorded by the Office of the University Registrar, it can only be changed 

in cases of computational or recording error, or pursuant to a successful appeal of the grade. 

Additional work of any type submitted to improve a grade after the final grade has been assigned and 

sent to the Office of the University Registrar is never accepted.  

 

Attendance & Late Work 
Mason’s Academic Policy 1.6 states that students are expected to attend the class periods of the 

courses for which they are registered. In-class participation is important not only to the individual 

student, but also to the class as a whole. Because class participation may be a factor in grading, 

instructors may use absence, tardiness, or early departure as de facto evidence of nonparticipation. 

The majority of learning in this course will occur at your internship site; therefore, regular attendance 

is required just as it would in a job. In order to earn the six internship credits needed to complete the 

Points Letter Grade Percentage Points Letter Grade Percentage 

1,000-970 A+ 100-97% 799-770 C+ 79-77% 

969-930 A 96-93% 769-730 C 76-73% 

929-900 A- 92-90% 729-700 C- 72-70% 

899-870 B+ 89-87% 699-600 D 69-60% 

869-830 B 86-83% 599-000 F 59-00% 

829-800 B- 82-80%    

https://catalog.gmu.edu/policies/academic/registration-attendance/
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minor in Nonprofit Studies, you must complete a minimum of 260 supervisor-verified hours. Fewer 

than 260 hours will result in grade deductions according to the following schedule: 

 

Hours Logged Penalty Hours Logged Penalty 

260+ None 239-230 20% 

259-250 5% 229-220 40% 

249-240 10% 219-0 Course Failure 

 

Because I have provided you with all assignment due dates ahead of time, assignments may only be 

submitted late under the following documented circumstances: personal physical or psychological 

illness or the illness of a dependent, death of an immediate family member, military training or 

deployment, approved GMU functions, and religious observances. Please note that I reserve the right 

to determine what constitutes acceptable documentary evidence. Furthermore, all assignments must 

be submitted to Blackboard unless instructed otherwise. Under no circumstances should you email 

me assignments unless you have my explicit permission.  

 

Site Decorum 
Mason’s Code of Student Conduct applies both in and out of the classroom. Site supervisors have 

been instructed to report any disruptive behavior including, but not limited to, making loud or 

distracting noises; using cell phones and other electronic devices without prior approval or for 

purposes unrelated to the internship; frequently arriving later or leaving early; and making threats or 

personal insults. In addition, you are required to adhere to your site’s personnel policies. Violations 

may be reported to the Office of Student Conduct. 

 

Calendar of Assignment Due Dates 
All assignments must be submitted to Blackboard by 11:59 pm on the following dates unless instructed 

otherwise. 

Date Assignments Due 

1/26 
Signed Experiential Learning Agreement (You may submit a paper copy) 
Time Sheet 

2/2 
Time Sheet 
Journal Entry #1 

2/9 Time Sheet 

2/16 
Time Sheet 
Journal Entry #2 

2/23 Time Sheet 

 
3/1 

Time Sheet 
Journal Entry #3 

https://studentconduct.gmu.edu/wp-content/uploads/2019/09/Code-of-Student-Conduct-2019-2020.pdf
https://studentconduct.gmu.edu/university-policies/
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Date Assignments Due 

3/8 Time Sheet 

 
 
3/15 

 
Time Sheet 
Journal Entry #4 

3/22 Time Sheet 

3/29 
Time Sheet 
Journal Entry #5 

4/5 Time Sheet 

4/12 
Time Sheet 
Journal Entry #6 

4/19 Time Sheet 

4/26 
Time Sheet 
Journal Entry #7 

5/3 
Time Sheet 
Career Readiness Package 

5/10 

Time Sheet 
Journal Entry #8 
Student Evaluation of Site (To be completed by student) 
Site Supervisor Evaluation (To be completed by site supervisor) 

 

Site Supervisor Contact Information: 

Name Email Cell 

 

 

 

Notes: 
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