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About the test-out process 
 
This exam is offered as a potential opportunity to waive the Mason Core Oral Communication requirement and is 
intended for students who already have significant communication training and experience.  If you successfully 
pass both portions of the test-out process, you will be granted a waiver for the requirement.  This waiver will be 
processed by the Registrar, and you will be exempt from completing a course that meets the Oral Communication 
requirement.  You will not earn course credit for the course, nor will this reduce the total number of credits that 
you will need to earn to complete your Mason degree. 
 
If you wish to complete the test-out process, you should email Dr. Broeckelman-Post, the Basic Course Director, at 
bcd@gmu.edu by the date shown in the table below.  Please include Requesting Test-Out Approval in the subject 
line and include your full name and G# in your email request.  You must send the email from your GMU email 
address if you want to be registered for the test-out process. 
 
Once you have been registered for the test-out process, you will be added to a Blackboard course titled Oral 
Communication Test-Out.  During the week indicated in the table below, you will complete Part I of the process by 
completing the online exam.  If you earn 80% or higher on the exam, you will be allowed to move on to Part II of 
the process.  You must earn at least 80% on the speech in Part II in order to earn the waiver for the course. 
 
Test-out dates 
 
 

 Fall 2022 Spring 2023 
Deadline to email bcd@gmu.edu to 
register for the test-out process 

Friday, September 9, 5:00pm 
Eastern 

Friday, February 10, 5:00pm 
Eastern 

Exam completion window September 19-23 February 21-24 
Speech deadline Friday, October 14, 5:00pm Eastern Friday, March 10, 5:00pm Eastern 

 
 
Part I: Knowledge Exam 
 
 
Part I of the test-out process is a comprehensive examination that includes the content for the entire course.  This 
is a comprehensive communication skills course that will equip you with the communication skills that you will 
need to be successful in your future courses, careers, and communities.  In this course, you will learn how to 
conduct research for, organize, and deliver effective presentations that allow you to explain complex ideas, 
persuade, and advocate for change.  You will learn how to build and sustain meaningful relationships as well as 
manage conflict in those relationships.  You will also develop the small group and leadership skills that will help 
you work successfully on teams.  All of these skills will be embedded within a diversity and equity context so that 
you can understand, analyze, adapt messages for, and demonstrate respect and consideration for the multitude of 
audiences with whom you will communicate in a range of intercultural, personal, and professional contexts. 
 
The exam for this course will be based on the content in our course textbook, Inclusive Public Speaking, and you 
are encouraged to purchase access to the book to study.  The exam will be a 50 question randomized multiple 
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choice test, and you will get one attempt to log in and complete the test during the week shown in the table 
above.  You must earn at least an 80% on the test to move on to the second part of the process.  If you do not earn 
at least 80% on the exam, you will not continue with the test-out process and should enroll in COMM 101 for the 
following semester. 
 
If you wish to access the textbook, you may do so using the book information below: 
 
Ruiz-Mesa, K., & Broeckelman-Post, M. A. (2022).  Inclusive Public Speaking: Communicating in a Diverse World.  
Customized for George Mason University, 2022-2023 Edition.  Southlake, TX: Fountainhead.  Available via Top Hat.  
https://app.tophat.com/e/999664  
 
 
Part II: Speech 
 
 
If you pass the exam portion of the test-out process, you will prepare, deliver, record, and upload an Explanatory 
Speech by the date shown in the table above.  Instructions and grading criteria for the speech are included in the 
pages that follow.  The speech will be graded by a panel of instructors, and their grades will be averaged into a 
final score.  You must earn at least an 80% on the speech to pass the test-out process and earn a waiver.  You will 
be sent an email telling you whether or not your speech earned an 80% passing grade (but no individual scores or 
feedback).  If you pass, the BCD will process your waiver with the Registrar’s office, and the waiver will eventually 
show up in your degree completion analysis.  If you did not pass, you should enroll in COMM 101 for the following 
semester.  The pass/no pass decision will be final and cannot be appealed, and you may attempt the test-out 
process only once.
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Explanatory Speech Assignment 
 
Overview: 
 
The purpose of your explanatory speech is to teach your audience something about a topic that is related 
to your major or intended career. In this speech, you are not trying to change your audience’s attitudes, 
actions, or beliefs— you will do that in your group persuasive speech a little bit later this semester as part 
of the Deliberative Dialogue assignment. For this speech, you should teach your audience something that 
is a specialized concept, about a key historic figure, or an important historic development related to your 
major or intended career. For example, an agronomist might talk about how Norman Borlaugh developed 
hybrids of wheat and rice that would later keep entire nations from dying of starvation, a biologist might 
explain how unchecked cell growth leads to cancer, a communication student might teach about how the 
Theory of Reasoned Action explains how people make decisions, a musician might explain the difference 
between analog and digital music recordings, a pre-med student might teach the audience how to do 
CPR, and a computer scientist might explain how computer security algorithms work and teach the 
audience how to create more secure passwords. All of these speeches would describe, or teach, 
complexities of their respective topics without trying to convince the audience to accept a certain 
position on the topic. 
 
When brainstorming ideas and selecting a topic for your explanatory speech, you should begin by asking 
yourself a series of questions about each topic that you consider: 
 

1. Is this topic about something related to my major or career? 
2. Is this an appropriate topic for an explanatory speech in a scholarly setting? In other words, is 

there a lot of published research on the topic that is credible and I can call on to build my 
description of the topic? 

3. Is this a topic in which I am interested? Is this topic important to me? 
4. Do I have expertise in this area or want to learn more about this subject? 
5. Will my audience be interested in this topic? 
6. How much does my audience already know about this topic? Will this teach them something new? 
7. Is learning about this topic beneficial to my audience in some way? Can I frame this topic so that I 

can relate it to all members of my audience? 
8. What three new things do I want my audience to walk away from my speech knowing? 

 
After selecting a topic, you should develop a specific purpose and thesis statement for your explanatory 
speech. Decide which pattern of organization (chronological, spatial, topical, etc.) is best for presenting 
your main points, and incorporate support materials as you develop your speech outline. Review the 
textbook for more information on drafting explanatory purpose and thesis statements and important 
details about organizational patterns and support materials. Use the Explanatory Speech Plan and the 
Explanatory Speech Outline template in the following section to help plan and organize your speech. 
Make sure that you also incorporate at least one of the strategies to help audiences understand 
(repetition, show and tell, build on the known, humor, checking for understanding) and at least one of 
the three strategies for explaining difficult concepts (elucidating explanation, transformative explanation, 
quasi-scientific explanation). You will be evaluated on how effectively you incorporate your strategies and 
explain difficult concepts! 
 



Research: For this speech, you will need to conduct additional research. You will consult a variety of 
sources, such as newspaper articles, magazines, peer-reviewed academic journals, books, and websites. 
You will need to include an APA formatted References page with your outline (note that this is a separate 
list of references from the Annotated Bibliography). During your speech, you should orally cite at least 
three different types of sources and use at least three different types of support materials. You may cite 
a source multiple times, but that will count as only one source.  
 
PowerPoint: For this speech, you are required to use PowerPoint during your presentation. Refer to your 
textbook and class discussions for guidelines when developing your presentation. 
 
Notes: While planning your speech, you will develop a full sentence preparation outline that you will turn 
in before giving your speech. When you give your speech in class, you should use a key word speaking 
outline. 
 
Length: 5-7 minutes 
 
Assignment Submission: You will record yourself giving your speech using a technology of your choice, 
and in your recording, we should be able to see you and your PowerPoint Presentation side by side.  You 
will upload your recording to the Blackboard course titled Oral Communication Test-Out using the 
appropriate upload link by the deadline shown above.  Please see the Recording Speeches tab in 
Blackboard for more information about uploading speech videos. 
 
  



Explanatory Speech Instructor Evaluation Form 
 

Name:        Topic:       Time:   
 

 

INTRODUCTION Missing 
0 

C 
7-7.5 

B 
8-8.5 

A 
9-10 

___/10 

Attention getter is (C) present, (B) uses a meaningful narrative, quotation, statistic, or question 
that is related to the topic, and (A) involves the audience or creates information hunger 

    

Background and audience relevance (C) some background information about the topic is provided, 
(B) the significance of the topic is firmly established, and (A) topic is clearly connected to this 
specific audience  

    

Speaker credibility (C) speaker provides a reason for choosing the topic, (B) explains why they care 
about the topic, and (A) explains why they have compelling experience or expertise in this area 

    

Thesis (C) The thesis is clearly stated (B) in a clear, complete, single declarative sentence, and (A) 
uses carefully chosen language that sets the tone and direction for the speech 

    

Preview of main points (C) tells the audience what main points will be discussed, (B) uses 
signposts, and (A) uses concise, carefully worded phrasing 

    

 

BODY Missing 
0 

C 
24.5-27.5 

B 
28-31 

A 
31.5-35 

___/35 

Main Point 1 (C) is clearly stated and supports the thesis, (B) is well developed using a variety of 
support materials and (A) is supported by distinct, clearly worded and supported subpoints 

    

Main Point 2 (C) is clearly stated and supports the thesis, (B) is well developed using a variety of 
support materials and (A) is supported by distinct, clearly worded and supported subpoints 

    

Main Point 3 (C) is clearly stated and supports the thesis, (B) is well developed using a variety of 
support materials and (A) is supported by distinct, clearly worded and supported subpoints 

    

Transitions (C) speaker clearly indicates when they are moving to each new main point (B) and has 
an effective summary, signpost, and preview in each transition, and (A) include pauses, gestures, 
or movement to reinforce the transition 

    

Explanations: (C) attempts to explain complex idea to non-expert audience (B) using at least one of 
the strategies to help audience understand (repetition, show & tell, build on the known, humor, 
check understanding) and (A) at least one of the three strategies for explaining difficult concepts 
(elucidating, transformative, or quasi-scientific explanation) 

    

 

SUPPORT MATERIALS Missing 
0 

C 
17.5-19.5 

B 
20-22 

A 
22.5-25 

___/25 

Support Materials (C) uses at least three different types of support materials (B) that effectively 
support the speech and enhance understanding and (A) help to establish significance and make the 
speech memorable 
Types: examples, statistics, testimony, analogies, metaphors, narrative, illustrations, descriptions, 
explanations, definitions 

    

Source Quality: (C) cited three different sources (B) cited three different types of sources (A) all 
sources were high quality and had strong credibility  
Types: interview, book, academic journal, newspaper or magazine, website or media source 

    

Source Citations: (C) all sources had some type of oral citation and (B) each citation had the name 
of the person/organization/publication and date and (A) provided the credentials of the expert 
who provided the information when possible 

    

 

CONCLUSION Missing 
0 

C 
3.5-3.9 

B 
4-4.4 

A 
4.5-5 

___/5 

Signals conclusion: (C) transition to the conclusion is indicated (B) using a clear signpost (A) that is 
reinforced through vocal tone, gestures, movement, and /or a brief pause 

    

Restates thesis: (C) topic of speech is clearly mentioned (B) in a clear, complete declarative thesis 
statement (A) using carefully chosen language that reinforces the tone of the speech  

    

Reviews main points: (C) tells audience which main points were discussed (B) using clear signposts 
(A) using concise, carefully worded phrasing 

    

Memorable closer: (C) brings a sense of closure to the end of the speech (B) in a memorable way 
that has audience impact and (A) ties back to the attention getter 

    

 

  



 

AUDIENCE ADAPTATION Missing 
0 

C 
10.5-11.5 

B 
12-13 

A 
13.5-15 

___/15 

Topic (C) is appropriate for this assignment and context, (B) is clearly related to the student’s major 
or intended career, and (A) has clear significance for the speaker and the audience  

    

Audience Analysis: (C) speech is appropriate for and considerate toward all members of the 
audience, (B) is clearly adapted for this specific audience and context, and (A) incorporates specific 
characteristics of the audience into the speech  

    

Language (C) is appropriate for the audience and occasion, (B) uses several memorable phrases, 
and (A) incorporates several language structures and devices 

    

 

PRESENTATION AIDS Missing 
0 

C 
10.5-11.5 

B 
12-13 

A 
13.5-15 

___/15 

PowerPoint (C) supports the speech, (B) utilizes images, graphs, diagrams, and other visual 
resources that complement the presentation rather than primarily using text that repeats the 
presentation, and (A) is visually appealing and utilizes blank slides when appropriate 

    

Visual Citations (C) some type of verbal or visual reference is made to the source of images, 
graphs, diagrams, etc. used on slides under the images, (B) name of source or URL appears under 
some of the images in the presentation, or (A) all images have the name of a source or URL under 
them 

    

 

DELIVERY Missing 
0 

C 
14-15.5 

B 
16-
17.5 

A 
18-20 

___/20 

Extemporaneous: (C) reads heavily from notecards or manuscript throughout the speech, (B) 
occasionally reads portions of the speech from notecards, (A) student refers to notecards 
occasionally, but notecard use does not interfere with delivery 

    

Vocal Delivery: (C) speaker can be heard and understood throughout speech, and (B) vocal delivery 
conveys enthusiasm for the topic and keeps audience attention, and (A) vocal delivery engages 
audience and commands the attention of the room throughout speech 
Pronunciation, Articulation, Volume, Pitch, Rhythm, Rate, Tone, Vocalized Pauses 

    

Nonverbal Delivery: (C) attempts to use gestures, movement, and facial expressions a few times 
during the speech but may include a few distracting movements (swaying, rocking, repetitive 
motions, etc.) (B) speech uses gestures, movement, and facial expressions during the speech that 
at times complement the message, (A) speech uses intentional and effective gestures, movement, 
and facial expressions to enhance the speech, enhance credibility, and maintain audience attention 
Apparel, Posture, Facial Expressions, Gestures, Movement 

    

Eye Contact: (C) speaker looks at audience a few times during the speech, (B) makes eye contact 
with some audience members during significant portions of the speech, (A) makes eye contact with 
all members of the audience throughout the speech 

    

 

POINT DEDUCTIONS 

 
Over time or under time: deduct 1 point for every 10 seconds 
Missing instructor evaluation (in-person classes): deduct 10 points 
 

Total Score: ___/125 
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