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Date:

March 5, 2007

To:

CHSS Chairs and Directors

From:

Leslie Dyre
Subject:
Teaching Duties Upon Return from Maternity Leave

The GMU maternity leave policy allows usage of sick leave for six weeks from delivery date plus 1/3 of sick leave balance to care for a newborn in the first year of life.  Once this amount of sick leave is used, instructional faculty can either return to work or can opt to take the remainder of the semester as leave without pay.  (Of course, any additional sick leave that is medically required per doctor instructions is also allowed.)
When instructional faculty expect to return to work after maternity leave in the middle of a semester, the faculty member should work closely with her chair/director in advance to determine what duties will constitute return to full time employment.  Depending on the timing of return to work, instructional faculty can teach or provide special administrative effort, grading, etc.  In some cases, the faculty member and chair/director may agree to shift teaching duties from one semester to another because it is the most logical and convenient way for the faculty member to make up teaching responsibilities.
Here is an example:

A faculty member who teaches 5 courses per year gives birth in mid-August and is scheduled to return to work in mid-October.  She would normally have taught 2 courses in the fall and 3 courses in the spring.  Mid-October is too late in the semester to begin teaching classes, and there are not sufficient administrative duties that the faculty member could perform to make up for not teaching.  The chair and faculty member could agree that she returns to work in mid-October, and she will perform her normal service and research duties during the second half of the semester.  But she will also teach an additional class in the spring semester or next fall to make up for the effort of teaching 2 courses from mid-October through the end of the semester.
Any such agreement should be documented, signed by both parties, and sent to the dean’s office to be placed in the faculty member’s personnel file.  This policy applies only to the mother returning to work after maternity leave.  A sample agreement follows.

Cc: 
Joan Mlotkowski


Office Managers
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SAMPLE MEMO

Date:

June 23, 2007

To:

Leslie Dyre

From:

Chair, Department X

Subject:
Suzy Super - Teaching Duties Upon Return from Maternity Leave

Suzy Super expects to deliver her baby in early September and return to work in mid October.  She has eight weeks of sick leave and will plan to use six weeks of that for maternity leave.  When she returns to work in mid-October, Suzy will resume her normal service and research duties.  Because it is too late in the semester to begin teaching her normal load of two courses, she will teach an extra course in fall, 2008.

We are documenting this agreement with our signatures below:

________________________________       _____________

Suzy Super




Date

________________________________       _____________

 Chair, Department X
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